
Sawtry Social Club  Members Data Privacy Policy.  September 2025

This Policy applies to all Management Committee members and Employees of Sawtry Social Club. (hereby referred to throughout the remainder of this document as ‘the Club’)

1. Introduction
The Club is committed to protecting the privacy and security of its members personal information. This Privacy Policy explains how we collect, use, and protect personal data in compliance with the UK General Data Protection Regulation (GDPR) and the Data Protection Act 2018.

2. Who Is Responsible 
For the purposes of data protection legislation, the Club Secretary is the designated 'data controller' of the personal data provided to the Club, but all Committee Members have a responsibility to ensure compliance with the legislation requirements.

3. Information the Club Collects
The Club may collect and process the following personal data about its members:
 * Personal identifiers: name, address, date of birth, and contact details (email address and phone number).
 * Membership details: membership number, start and end dates of membership, and records of subscription payments.
 * Financial information: While the Club may record that a payment has been made, it does not store full credit card or bank details. All electronic payments are processed through a secure third-party provider, and the Club only receive payment confirmation.
 * Photographs: Photographs may be taken at Club events for promotional purposes (with the members consent).

4. How the Club Collects Data
The Club collects data through the following methods:
 * Membership Application Forms: Both in paper and electronic format.
 * Direct communication: When a member contacts the Club via email, phone, or in person.
 * Event or meeting signing-in sheets.

5. How the Club Use Members Data
The Club uses members personal data for the following legitimate purposes:
 * To manage Club membership and maintain a comprehensive membership register.
 * To communicate with members about club activities, events, and important notices.
 * To process membership fee payments.
 * To ensure the health and safety of members (using emergency contact details).
 * To comply with legal and regulatory obligations, such as licensing requirements.
 * For internal administration and record-keeping.

6. The Lawful Basis for Processing
The Club rely on the following lawful bases for processing members personal data under UK GDPR:
 * Contract: Processing is necessary for the Club to manage membership and fulfil its obligations to members of the Club.
 * Legitimate Interests: The Club has a legitimate interest in communicating with its members about club activities and managing the club effectively. The Club will always balance its interests with members rights and freedoms.
 * Legal Obligation: The Club may need to process members  data to comply with legal requirements (e.g. providing a membership register to authorities if required).
 * Consent: Where the Club process members data based on consent (e.g., for taking photographs), members have the right to withdraw that consent at any time.

7. Data Retention
The Club will only retain members personal data for as long as necessary to fulfil the purposes for which it was collected, including for the purposes of satisfying any legal, accounting, or reporting requirements.

 * Membership data:  The Club will retain membership data for a period of 12 months after membership has lapsed, to allow for re-joining (unless permanently expelled) and for administrative purposes.  After this period, the Club will securely destroy or anonymise that data.

 * Financial records: The Club are required by law to keep certain financial records for up to six years.

 * Photographs: The Club will retain promotional photographs on its Social Media platforms, for as long as they are relevant, unless a member asks the Club to remove them.

8. Data Security
The Club has implemented appropriate security measures to prevent personal data from being accidentally lost, used, altered, disclosed, or accessed in an unauthorised way. These measures include:
 * Electronic Data: Data is stored on password-protected computers and/or secure cloud-based systems. Access is restricted to authorised committee members.
 * Paper Data: Hard copies of membership forms and other documents are stored in locked cabinets in a secure location.
 * Access Control: Access to personal data is limited to those who have a need to know.

9. Sharing Members Data
The Club will not share members personal data with third parties unless there is a legitimate reason to do so. This may include:
 * Legal obligations: The Club may disclose members information to authorities if legally required.
 * The Club will never sell or rent members personal data to marketing companies.

10. Members Rights
Under UK GDPR, members have the following rights regarding their personal data:
 * The right to be informed: Members have the right to know how their data is being used. This privacy policy serves this purpose.
 * The right of access: Members have the right to request a copy of the personal data the Club hold about them.
 * The right to rectification: Members have the right to have inaccurate data corrected.
 * The right to erasure ('right to be forgotten'): Members can request the deletion or removal of their personal data where there is no compelling reason for its continued processing.
 * The right to restrict processing: Members can block or suppress the processing of their personal data in certain circumstances.
 * The right to data portability: Members can obtain and reuse their personal data for their own purposes across different services.
 * The right to object: Members can object to the processing of their personal data in certain circumstances.
 * The right to withdraw consent:  If the Club is relying on the members consent to process their data, the member also has the right to withdraw that consent at any time.

11. How to Exercise These Rights
To exercise any rights, please contact the Club Secretary.  The Club will respond to any request within one month.

12. Complaints
If there is a concern about how the Club has/is handling personal data, please contact the Club Secretary in the first instance. 

If the complainant is  not satisfied with the Club’s response, they have the right to lodge a complaint with the Information Commissioner's Office (ICO).

13. Changes to this Privacy Policy
The Club may update this Privacy Policy from time to time, based on any legal and legislation changes or amendments. The latest version will always be available on upon request.

The Club Secretary as Executive Officer of the Club,  has overall responsibility for this policy, but it is the responsibility of every Management Committee Member and Club employee to respect and act in accordance with the Club Members Data Privacy Policy. 


