
Sawtry Social Club –  Closed-Circuit Television (CCTV) Policy
June 2026.
This Policy applies to all Management Committee Officers/members, ordinary members and Employees of Sawtry Social Club. (hereby referred to throughout the remainder of this document as ‘the Club’)

1. Introduction

This policy outlines the principles governing the use of Closed-Circuit Television (CCTV) at Sawtry Social Club premises, 10 Gidding Road Sawtry, Huntingdon PE28 5TS to ensure compliance with relevant legislation, including the UK GDPR and the Data Protection Act 2018.

2. Purpose of CCTV

The purpose of using CCTV is to:
 * Prevent and detect crime.
 * Protect and safeguard club officers, members, staff, visitors, and property.
 * Assist in investigations, disciplinary proceedings, or legal proceedings.

The CCTV system will only be used for the stated purposes and not for any other reason.  Covert surveillance is only used in highly specific circumstances (e.g., in a serious crime investigation) and is not covered by this policy.

3. Data Protection Principles
The use of CCTV by the Club, will adhere to the following data protection principles:
 * Lawfulness, Fairness, and Transparency: CCTV will be used lawfully, fairly, and transparently. The Club will have a clear, documented lawful basis for processing the data, such as "legitimate interests" for security purposes.
 * Purpose Limitation: Footage will only be collected for the specified purposes.
 * Data Minimisation: The system is designed to capture the minimum amount of footage necessary to achieve its purpose. Cameras are positioned to avoid capturing unnecessary areas, such as neighbouring properties or public spaces, where possible.
 * Accuracy: We will take reasonable steps to ensure the footage is of good quality and fit for purpose.
 * Storage Limitation: Footage will not be kept for longer than is necessary. The standard retention period for recorded footage is [e.g., 30 days], after which it is automatically overwritten or deleted, unless required for an ongoing investigation.
 * Integrity and Confidentiality (Security): All CCTV footage is treated as confidential and is securely stored. Access is strictly limited to authorised personnel. The Club use appropriate security measures, such as password protection and encryption, to prevent unauthorised access or data breaches.
 * Accountability: The Club will document its compliance with these principles and will be able to demonstrate it.

4. Signage

Clear and prominent signs will be displayed at all entrances and in monitored areas to inform people that CCTV is in operation. 

5. Access to and Disclosure of Footage

 * Access: Access to all live feeds and recorded footage is restricted to  authorised individuals only (which may from time to time include designated Committee Members and Senior Club Officials) for specific, legitimate reasons.  A log will be kept of all access to the footage.

 * Disclosure: Footage will only be disclosed to third parties in specific, legally required circumstances, such as to law enforcement agencies for the prevention or detection of crime. It will not be shared on social media or for any other purpose unless there is a clear legal basis to do so.

6. Individual Rights

Individuals have the right to request a copy of their personal data (including CCTV footage of them) under the UK GDPR. This is known as a Subject Access Request (SAR).
 * Requests must be made in writing to The Club Secretary at the Club registered address.
 * The Club will respond to a SAR within one calendar month.
 * When providing footage, the Club  will take all necessary steps, such as redacting or blurring the images of other individuals, to protect their privacy.

7. Review

This policy will be reviewed on a regular basis, at least annually, to ensure it remains relevant and compliant with current legislation and best practice.

8.  Responsibility

The management of the CCTV system and compliance with this policy,  lies with Management Committee.

 
The Club Secretary as the Executive Officer of the Club has overall responsibility for the CCTV policy.

 

